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SSA Queen’s Honours Awards Procedure 

Introduction 

Following a request to the SSA from the Chief Medical Officer (CMO), the SSA has drafted this procedure to 

support Scottish sporting nominations to the UK Honours Awards process. This support will be through two 

phases: phase 1 will be supporting the promotion of Honours Awards applications through member 

Scottish Governing Bodies of Sport and partners across the sporting spectrum; phase 2 will involve a panel 

in reviewing submissions received and providing recommendations on these to the Scottish Government. 

The aim of the SSA’s involvement in the Awards is two-fold: 

1) To raise awareness of the Awards process throughout the sporting world to increase the 

number of quality submissions and ultimately those receiving Honours Awards; 

2) To provide a recommendation/series of recommendations to the Scottish Government 

regarding the nominations recevied. 

 

Phase 1 

On a bi-annual basis, at a timeline agreed with the Scottish Government, the SSA will promote to our 

members and wider partners, and will ask them to promote throughout their membership/networks, the 

opportunity to nominate individuals involved in Scottish sport for a Queen’s Honours Award. 

We will establish an Honours Awards page on our new website containing helpful information in relation to 

the Awards and resources which can be downloaded by SGBs, clubs etc to encourage individuals involved in 

all aspects of sport, from grassroots to performance, from volunteers to staff, to nominate worthy 

individuals for the Awards. Bi-annually, the SSA will then run a campaign to promote this website to our 

members and partners using bulletins, social media etc. 

 

Phase 2 

To complement phase 1, the SSA will act as a broker for nominations – whereby nominations received 

through phase 1 will be submitted in the first instance to the SSA. The SSA will bi-annually establish a 

Nominations Panel to consider the nominations received. 

The Nominations Panel will attend one (or more if required) meeting each session (2 sessions per year) to 

review all nominations received by the SSA. Due to the heavily confidential nature of the Awards process, 

nominations will be provided to Nominations Panel members at the meeting and will be collected for 

shredding after the meeting. No member should leave the meeting with any nomination papers. 
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The Nominations Panel will be asked to review all nominations received and, as a group, to identify a small 

number of individuals which the SSA should particularly recommend to the Scottish Government for 

consideration. Please note that all nominations received by the Scottish Sports Association will be 

submitted to the Scottish Government; the Panel exists to provide particular recommendations for 

individual nominations. 

Given the timelines and procedural confidentiality of the Honours process, the Panel will also be asked to 

consider the nominations from the previous round(s) of nominations which were recommended by their 

preceeding Panel; by the time each Panel sits, the result of the previous nominations will remain unknown, 

therefore each Panel will review this information to allow the repreat nomination of candidates as 

appropriate in relation to the nominations received for each specific round. 

Following the Nominations Panel meeting, the SSA will submit all nominations received to the Scottish 

Government by the agreed deadline (including any repreat recommendations or repeated nominations 

received), specifically highlighting those nominations recommended by the Nomations Panel. 

 

Nominations Panel Membership 

Applications for the Nominations Panel will be requested from members of the SSA’s Board, Chief 

Operating Officers Group and Chairs’/Presidents’ Forum. The membership of the Nominations Panel will be 

renewed for each round of nominations (twice annually). Applications for membership of the Nominations 

Panel will only be accepted from sports which have not submitted a nomination in this current period and 

from individuals who, to the best of their/their SGB/the SSA’s knowledge, have no identified conflict of 

interest in relation to the nominations received. The SSA will review all applications for membership of the 

Nominations Panel and the SSA Board will decide on the membership for each session, the Board’s decision 

on this will be final. The SSA’s members are asked to respect the decision of the SSA Board on this matter, 

in recognising that, as Awards nominations are confidential, it is not possible for the SSA to give reasons as 

to why an application for the Nominations Panel may not be successful for any session. 

The Nominations Panel will normally contain one member of each of the: SSA’s Board, the Chief Operating 

Officers Group and the Chairs’/Presidents’ Forum. To provide an aspect of consistency, where possible 

(conflicts of interest permitting), it is proposed that one member of the Panel continues to support the 

following Panel, up to two consecutive Panels in total. In addition to this, a member of the SSA’s 

staff/individual appointed by the SSA may attend meetings, in an observer capacity, to support note taking 

at the meetings. 

 

 

 

 


